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ST JOHN AMBULANCE CADETS

Young people aged 10–17 can join one of the St John Ambulance Cadets units, which operate throughout England. These are a great way for teens and young people to take part in volunteer work and learn valuable life skills – this will also enhance a CV and any future application. As a Cadet, you’ll take part in a full and interactive programme, working towards your Grand Prior Award and volunteering at events.

You can:

· learn first aid skills

· volunteer within your community by providing first aid cover at public events, such as football matches and music festivals

· learn leadership and public speaking skills by teaching first aid to other young people

· spend time on weekend residential camps packed with activities, and have the opportunity to compete in international first aid competitions

The contact for our area is: south-east-volunteering@sja.org.uk
or telephone 030 3003 0101 (option 4)

For more information please refer to: www.sja.org.uk/sja/young-people/cadets
CMS LAW BURSARIES FOR YEAR 12 STUDENTS
There is a £2,500 per year law bursary available along with mentoring support through the UCAS application process and work experience in the first year of university.  To apply you must be in Year 12 and win an essay writing competition. The closing date for entry is  midnight on Wednesday 22 July. The essay topics are:

1) Should I have the right to say or write what I want, no matter whom it offends?

2) “Everyone should be required by law to vote.”  Do you agree?

Essays must be between 750 and 1000 words long and should be submitted at::

www.allhires.com/CMSCMCK/PositionDetail.aspx?id=111&a=&n=&returl=%2fCMSCMCK%2f
All the details of the scheme, the Bursary Rules and how to enter can be found on:

www.graduates.cms-cmck.com/routes-into-law/bursary-scheme/
Good luck!

PAID INTERNSHIPS

Ufton Court Educational Trust is a thriving and innovative charity looking for enthusiastic and energetic staff to work for one year supporting hands on history or outdoor woodland education. This would make a perfect gap year either before or after University. You may be interested in drama – bringing history to life or be interested in outdoor education.  You will work alongside fantastic education team of qualified teachers.  Full training will be given.  You will be based at Ufton Court (which is a grade 1 grade 1 listed Elizabethan Manor House) and the surrounding grounds and you will also support teachers delivering education in schools.

The internship lasts 12 months from either September to August or frm January to December- This is a pad position with 5 weeks paid holidays.  If this appeals to you please email: admin@uftoncourt.co.uk or call 01189 832 099

CAREER IN PROPERTY AND CONSTRUCTION

The College of Estate Management is hosting an open morning at Reading Town Hall in the Waterhouse Room on Saturday 18 July 10.30 – 13.00 to promote degrees in Real Estate, Surveying and Construction Management.  These are on line degree courses allowing students to work part time or full time while studying.  This offers an affordable option with a professional  accreditation.  For more information please refer to: www.cem.ac.uk/openmorning
KAPLAN FINANCIAL SUMMER BUSINESS SCHOOL
If you are in year 12 and interested in the world of Business and Finance Kaplan Financial are running a summer school from 10-12 August.  The sessions will include:

· Introduction to Bookkeeping and Finance

· Business Workshop/Case Study

· CV Writing

· “Meet the Employer”

· Accountancy Career Advice 
If you are interested please register your interest by contacting Lauren Kernutt lauren.kernutt@kaplan.co.uk or telephone 0118 951 3100 

Jobs…Jobs…Jobs… Jobs…Jobs…Jobs…. Jobs…Jobs…Jobs….Jobs…Jobs!

WEST BERKSHIRE COUNCIL 
This Council has just opened its annual apprenticeship recruitment programme.  The vacancies that they are looking to fill are listed below:

· Apprentice Administration Assistant-Traffic Services

· Apprentice HR Administrator

· Apprentice Trading Standards Administrator

· Apprentice Library Assistant

· Apprentice School Improvement Administrator

· Apprentice Licensing Administrator

· Apprentice Children’s Centre Receptionists/Administrators(2 posts available)

Please note that the Library Assistant post is ring-fenced for a young person who is, or has been, in the care system. For more details about any of these positions please go to: www.westberks.gov.uk/apprenticeships
MAINTENANCE APPRENTICE

Woodley Town Council

This is a Level 2 Painting and Decorating Apprenticeship. The successful applicant will assist the Maintenance Officers and Maintenance Manager with maintaining the council‘s premises and facilities .The job involves working inside and outside and dealing with members of the public.  The role will involve basic carpentry, plumbing, general maintenance and emptying refuse and dog waste bins. The main duties include:
· Repair, paint, decorate and maintain the council’s buildings and facilities

· Inspect all play equipment, safety surfacing and fencing at the council play areas

· Inspect & clean the Council bus shelters, public seats and litter bins

· Maintain and repair the council’s paddling pool and allotment site

· To work with contractors from time to time

· Maintain and update inspection records and purchase orders.

Applicants must be aged 18 or over, for more information and an application packs please contact: admin@woodley.gov.uk or telephone: 0118 969 0356 
COX WOKINGHAM PLASTICS LIMITED

This is a plastic vacuum forming expert, based in Wokingham, established over 75 years ago and has a team of over 60 people. They are currently recruiting for a variety of positions listed below, if you are interested in any of the vacancies please email: recruit@cwpl.net  or phone: 0118 977 4861 

ENGINEERING APPRENTICESHIP

CWP are seeking to take on a level 3 advanced apprentice to work in various areas within their business to gain knowledge of all aspects of engineering. The successful candidate will gain an insight and work in the following areas: drawings, CAD/CAM software, manufacturing and fabrication, mechanical and production engineering, tool making, materials selection and processing, machining, assembly, laser cutting, 3D printing, quality systems, procurement, production administration etc.  One day a week will be spent with a local college.

The skills they are looking for are:

· Qualifications in English language, Maths, ICT and physics

· Manual dexterity

· Attention to detail and accuracy

· Genuine interest and desire to develop a career in engineering

· Mature, punctual and reliable with a positive work ethic

· Responsible and able to use own initiative

· Willingness to continue learning while working  
APPRENTICE ADMINISTRATION ASSISTANT – PRODUCTION OFFICE

This is a busy department which provides support to the team, they are looking for an applicant with enthusiasm to learn and progress within a successful growing business.  The work is varied and the role is interesting, responsibilities include:

· Scheduling

· Purchase invoice processing

· Creating delivery notes and invoices

· Answering the telephone and dealing with customer enquiries

· Filing electronically and manually

· Preparing documents for meetings

· Photocopying 
Full training will be given including the apprenticeship in Business Administration Level 2, progression within the company and enrolment onto a Level 3 will be considered after successful completion of Level 2.
APPRENTICE ADMINISTRATION ASSISTANT – SALES OFFICE

As part of a busy friendly sales team working in a varied and interesting role the successful applicant will have the following responsibilities:
· Creating quotes and other sales documents

· Sales data base and intranet

· Answering the telephone and dealing with customer enquiries

· Greeting visitors and organising visitor hospitality

· Filing manually and electronically

· Photocopying

· General administration duties
Full training will be given including the apprenticeship in Business Administration Level 2, progression within the company and enrolment onto a Level 3 will be considered after successful completion of Level 2.

If you would like any more information on any of the vacancies above please contact:  recruit@cwpl.net or telephone: 0118 977 4861
APPRENTICESHIP VACANCIES IN READING – 3AAA
3aaa (Aspire, Achieve, Advance) is an apprenticeship training provider who has the following vacancies in Technology, Social Media & Digital Marketing and Business Administration. If any of the roles below are of interest, please come to the careers office to get more information
To apply for any of these listed below you must:

· Be aged 16 – 18 years old ( some availability for 19 – 24)

· Have 4 GCSE’s at grade C or above including Maths, English and ICT

· Be able to get to your place of employment and the Reading Academy

· Have lots of enthusiasm and a passion for the role.

DIGITAL MARKETING APPRENTICE
Travel Up Group - Aldermaston

This company is seeking a fun, lively, hardworking and dedicated individual to join a very busy team. Key responsibilities and tasks include the development and deployment of regular LinkedIn, Twitter and Facebook programme, email marketing programme, website optimisation and analysis, Google marketing and eNewsletters.
office 

IT TECHNICAL SUPPORT APPRENTICE
Skotkonung Ltd - Theale
This is a small fast growing company with international clients.  The successful candidate will join the technical team providing IT support/solutions both at UK HQ and potentially abroad. The role involves assisting the company and its clients with all facets of their IT usage experience  Applicants must have a good level of literacy and numeracy, be articulate, presentable ( as this role will be client facing on occasions), show attention to detail, be a problem solver who can act quickly, logically and efficiently.  In addition the successful candidate must be passionate about IT and intending to develop a career in this industry. 
IT & NETWORK APPRENTICE
Travel Up Group – Aldermaston

Bookable Holidays (Part of the Travel Up Group) are seeking a person to be responsible for maintaining their computer systems. The typical daily tasks include:

· Installing new software/hardware

· Setting up user accounts, passwords and permissions

· Overseeing security of all systems

· Fixing network faults & maintaining the network

· Supervising the Helpdesk

· Planning future improvements

BUSINESS ADMINISTRATION APPRENTICE
Motor Self Drive Hire – Wokingham Road

This role supports the existing team and company with help and support as required. Duties include the general day to day administration duties associated with a busy office, using the bespoke software and assisting the Marketing manager.  They are looking for someone who is confident with a can do attitude, has a good and clear telephone manner, be diligent, friendly, polite and professional at all times when dealing with customer and colleagues. 
DIGITAL MARKETING APPRENTICEs
Always Flourishing – Pangbourne
This is a new dynamic company in the heart of Pangbourne.  The successful candidate will work closely with the Head of Marketing in a supporting role to help implement a digital strategy. This role will expose the candidate to all areas of digital marketing and multiple audiences to create lead generation campaigns through SEO, SEM, link building and appropriate content marketing aimed at driving the business. Daily duties will include:

· Creating and managing email campaigns

· Managing social media and live chat

· Coordinating web content (including news items and blogs)

· Developing and executing communications using CRM systems

· Competitor and market analysis

 Please visit the careers office for more information
Eurospeak – Reading

This is a small established company in the town centre with over 20 years experience of teaching English as a foreign language. This is a hands on role in a very busy multicultural office. Applicants must be confident, have a willing attitude, good clear telephone manner, be diligent and polite. You must be computer literate, proficient in the use of Ms Office and capable of basic administration duties 

Duties include:
· Running campaigns

· Creating e-shots and mail shots

· Increasing web presence on social media platforms

· SEO

· Working closely with the Administration team

ADMINISTRATION AND SALES APPRENTICES
Bookable Holidays – Aldermaston
Bookable Holidays is part of the Travel Up Group based in Aldermaston and they are seeking two apprentices.  Apprentice to work in their call centre taking calls from customers wanting to book a holiday and an administration apprentice to help verify bookings and confirm details. Both positions require the candidate to be confident, customer focussed and to have an excellent telephone manner.
NEW WEBSITE www.getmyfirstjob.co.uk
This is another new website recently launched to help young people get up to date information about apprenticeships.  It includes videos, case studies, information about employers, training providers and quite importantly lists apprenticeship vacancies which you can search through fairly easily if you filter the search by area. .
Mrs Coneley & Mrs Wooller 
  JOB SPOTLIGHT 

Industrial designer 

Sarah Marten  13 March 2013

Industrial designers design and develop products that are easy to use, efficient and cost-effective. [image: image2.png]


Courses in industrial/product design are available at all levels . Image: University of the Creative Arts

What do industrial designers do?

Industrial designers design new products or develop existing ones. The range of products they work with is vast and encompasses everyday items small and large, from razor blades to cars.

Phones, toasters, kettles, vacuum cleaners, toys and play equipment are all designed by industrial designers who are sometimes called product designers. They often specialise in a particular type of product.

Industrial designers must design products that are easy to use, efficient and cost-effective. The look, colour and finish of the product are usually very important and often contribute greatly to its appeal for the consumer.

Industrial designers also design products and parts for industrial manufacture and production, such as medical equipment, electronic components, and systems such as heating and ventilating.

What is the job like?

Your work can vary according to the setting in which you work. It would often involve:

· Meeting with the client or senior managers to discuss the initial concept and creating new design solutions and developing existing designs.

· Preparing initial sketches followed by technical drawings using specialist computer assisted design 2D and 3D (CAD) software.

· Developing a model or prototype which can then be used to progress the product to small or large-scale manufacture.

· Using a variety of materials including polymers, wood and metals.

· Liaising with production staff in the UK or overseas and sourcing components.

· Employing a good knowledge of market trends and health and safely issues.

· Assisting with project costings.

If you are designing parts for industrial manufacture, then your work may also include designing printed circuit boards. In such cases, having a strong background in engineering is important.

How do I become an industrial designer?

You will need:

· strong technical problem-solving ability

· creativity and imagination

· excellent written and verbal communication skills

· a willingness to work with the latest technologies and CAD

· good team-working skills and excellent attention to detail

· commercial awareness and the ability to work under pressure to tight deadlines

· an understanding of materials and how things are put together.

Relevant school subjects include Art and Design, Design and Technology, English, IT, Maths and Physics.

What training and qualifications do I need?

Courses in industrial/product design are available at all levels within further and higher education. However, most industrial designers are graduates.

Some of the further education qualifications can also provide the entry requirements for university (at level 3).

Further education courses include:

· BTEC National Diploma in Art and Design (3D Design,) Level 3

· BTEC Level 3 Extended Diploma in Architecture, Interior and Product Design

· BTEC Level 3 Extended Diploma in Manufacturing and Product Design

· BTEC Level 3 Extended Diploma in Engineering.

The BTEC level 3 courses last for two years full-time and are an alternative to A levels. You will need a minimum of four GCSE A-C passes, or equivalent level 2 qualifications, and GCSE A-C English or equivalent and sometimes Maths.

The BTEC level 3 courses can lead onto higher education courses, such as HND, foundation degree or degree courses. You may be asked for a merit or distinction.

It is also possible to progress onto a level 3 qualification from a level 2 qualification, such as a BTEC First Diploma in Art and Design or Engineering.

Contact individual colleges to check entry requirements, which may vary. It is usually possible for successful students to progress from level 2 to level 3 courses.

Degree courses

Degree courses in industrial design are listed on the UCAS website. There are various subjects that encompass industrial design including:

Relevant school subjects include Art and Design, Design and Technology, English, IT, Maths and Physics.

· BA Industrial Design

· BA Product Design

· BA/MA Product Design and Interaction

· BA/MA Product Design and Manufacture

· BSc Product Design and Technology

· BSc Industrial Product Design.

Research course content very carefully as industrial design courses vary greatly in their emphasis. Some courses are quite interdisciplinary and include Engineering, whereas others are more design-focused. The courses which include Engineering will usually ask for Maths and or Physics at A level.

The BA courses may ask for Art and or Technology at A level and a portfolio. Always visit the university open day before applying.

Other degree courses, for example in Engineering or Manufacturing, may also be relevant.

Degree requirements

The entry requirements for a degree are a minimum of two A levels or equivalen, such as a Level 3 Diploma . You will also need English GCSE A-C or equivalent and often GCSE A-C Maths. 

Another route to art-based degree courses in Industrial Design may be via a one-year foundation course in Art and Design. You will need a good portfolio of work and a minimum of one or two A levels, including Art and Design or equivalent.

Two-year HND courses in Product/Industrial Design are also available. 

Apprenticeships

Apprenticeships for Junior Industrial Designers might occasionally be available, listed as Junior Product Designers. 

Salary Information

Salaries usually vary according to where you work, and earnings are generally higher in London.

Junior industrial designers can expect to earn around £18,000 - £22,000. With more experience salaries can rise to between 25,000 and £30,000.

Very experienced industrial designers can earn between £45,000 and £60,000 and sometimes more.
LHS Careers Events


June Y10 Tutor Group Careers Workshops


25th June T10 Oxford Undergraduates Presentation


26th June Y12 Futures Day


2nd July 6th Form Induction


13th July STEM Family Challenge


Presentation on Chemical Engineering date tbc
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