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BUSINESS ADMINISTRATION VACANCY FOR TRAINEESHIP WITH QA

This vacancy is located in Datchet but training will take place in Reading.  There will be a travel bursary available for this post. This is a 14 week programme involving a work placement with a company called Iris.  Iris is the UK’s market leading provider of business critical software and services to UK accountancy and payroll sectors.  This is a great opportunity to gain work experience within an award winning company enabling students to learn different skills within a Business Administration role, with the potential of gaining an apprenticeship afterwards.

Main Responsibilities:

· Supporting the HR team with filling paperwork

· Photocopying and scanning

· Shadowing HR team and learning what they do on a daily basis

Skills Required:
· Good Communication

· Able to work as part of a team and on your own

· Able to follow instructions in a professional manner
Programme Outline:
· 4 weeks Coaching and Training at QA Learning Centre in Reading

· 6 weeks Work Placement with Iris

· 4 wp

· eeks Coaching and Training at QA Learning Centre in Reading
Anyone interested should contact Louise Turner at QA : Lousie.Turner@qa.com or

01753 898 741 or 07884866962

CATERLINK FINANCE APPRENTICE

Caterlink are specialist caterers within schools, colleges and universities. This post would suit a school leaver who has achieved or is predicted to achieve a grade B at GCSE in Maths and English.  The job is based in Reading and would suit someone seeking a Level 3 Apprenticeship in finance. The Finance Director of this company is an ex-student of Little Heath School and is very keen to help our students get started in the world of work.   I have attached full details of this role and anyone interested is asked to forward a CV and cover letter to: Marianne.fletcher@hittraining.co.uk
HAIRDRESSING APPRENTICESHIP

Ruby Reds are looking to recruit an enthusiastic apprentice for their town centre salon.  This apprenticeship offers full training to NVQ Level 2 and 3 whilst working in the salon.  They are looking for someone who is hardworking, enthusiastic and ambitious as this is “Not just a job, it’s a vocation” Any interested student should call Ruby Reds and ask for the owner Mr Richard Fastnedge on 0118 9585850
JOBS RELATED TO STATISTICS
The Royal Statistical Society has produced a very informative summer article on the various jobs available in statistics.  The article takes an in depth look at the various areas where statisticians work, the jobs they do, and also how to get started.  

www.statslife.org.uk/careers/types-of-job
OPEN DAY AT READING CROWN COURT – Saturday 9 September 2017 
The Open Day is designed to provide an opportunity for all members of the public to meet the many and various people who work within the legal system including judges, barristers, solicitors, police officers, witness care assistants, probation officers, prison officers and volunteers from many charities who deal with the effects of crime on families. 

The Open Day will include mock trials which are presided over by the judges who sit at Reading Crown Court and the participants include barristers, solicitors and police officers who regularly attend this court.  The students will have the opportunity to participate in the proceedings as members of the jury panel to hear the evidence and deliberate in private to determine their “verdict” just as in a real trial.  Alongside there will be a play sponsored by DrugFAM ( a charity set up to help families whose children have been affected by drug addiction) demonstrations on police dog handling, finger printing/ forensic techniques, a tour of the cells and prison vans .  In addition there will be a variety of talks during the day which will hopefully demystify some of the perceptions about the legal system and broaden knowledge.

UNDERGRADUATE STUDY IN THE USA
The Fulbright Commission are holding a seminar on Tuesday 13 June 2017 in London for students and parents to learn in depth about the admissions process tom US universities. More information is available at: 

www.fulbright.org.uk/news-events/seminars-page
Mrs Coneley & Mrs Wooller 
Job Spotlight

How to stand out at a nursing selection day 



Demonstrate preparation, passion and commitment to nursing with these top tips

If you’ve already applied to study nursing at university, you may start getting invited to nursing selection days. Here’s some top tips to help you succeed.

Do your research 

Nursing is a dynamic, people-focused profession, requiring not just technical and practical skills, but communication skills and management ability. 

With many changes happening within the NHS, nurses of the future will practice differently and in a variety of settings. They will take on more responsibility and develop new skills, especially in regards to the management of people’s health and wellbeing.

Make sure you research the role of a nurse, the field of nursing you are applying for and the changes happening in the NHS. Have a think about how you would fit into this role and make sure you show off your understanding in your interview.

Practice makes perfect 

You know what they say – practice makes perfect. You’ll complete a numeracy and literacy assessment as part of the selection day, so have a look online for example test papers and practice as much as you can.

Here’s some web-based resources you may find useful:

· Basic numeracy skills for key stage 3 on BBC Bitesize
· Adult basic skills resource centre
· Maths is fun – division with a decimal remainder
In addition to your assessments, you’ll probably have a group discussion and an individual interview. Your interaction with others will be considered as well as your ability to speak about your strengths, weaknesses and motivation for nursing. Take time to practice your interview techniques in advance. 

Follow instructions

Thoroughly read any information given to you in advance, and take with you any requested documents on the day. There are set timings, so do turn up on time. Make sure you also follow any instructions on the day, as this all helps to demonstrate your organisational and time-management skills. 

Make a good impression 

Remember, nursing is a professional role, so make sure you think about the impression you want to make to the interviewer. 

Consider why you want to become a nurse. We want to see your passion, enthusiasm and commitment to your chosen field of nursing, so make sure you express this during the selection day. 

You may be worrying about what to wear. Formal attire is not usually required for the interview. It’s a good idea to wear something that looks professional, but it’s also important you’re comfortable.

Demonstrate the characteristics of a nurse 

When preparing for your nursing selection day, consider the traits that make a good nurse and think about how you can demonstrate these characteristics. 

Most universities adopt an NHS values-based recruitment approach. Have a look at the NHS constitution and make sure you have an understanding of the values they expect from their staff. You should also research the Department of Health’s “6Cs” that underpin compassion in practice and be aware of the Nursing and Midwifery Council (NMC) code for nurses and midwives.

Be prepared to give examples of how you can demonstrate these values and the code of practice at the selection day. 

· Do you have a caring, serious and committed attitude? You will need to be serious at times and have a caring nature – you are dealing with people’s health and need to ensure they are cared for appropriately. You must also be committed. Although the course you will be studying and the career you will go into are very rewarding, they will also be challenging. 

· Are you someone who can work hard? Nursing is hard work, both physically and emotionally. Working in healthcare can mean pressure and deadlines, like any career that you may go into. But it has many unique rewards – it gives you an excellent opportunity to learn valuable skills and make a positive difference to the lives of others, as well as your own.

Finally, keep calm

Prepare as much as you can in advance, as this will help you to feel more confident. Pack your bag the night before so you don’t forget anything. Make some notes, showing off your understanding of the demands of the role as well as why you want to be a nurse. Do also make a note of any skills gained from relevant work experience, including voluntary work or other activities. This will help it to remain fresh in your mind. 

When you are at the selection day, try to take time to talk to other applicants and current students. This will not only help your nerves and show off your social skills and teamwork abilities, but you may meet friends for life.

Content on this page is paid for and provided by Buckinghamshire New University, sponsor of the nursing in focus series
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LHS Careers Events


6,8 &13 June Y10 Post 16 Options & Unifrog Workshops


140617 Y10 CV Workshops A15,16,17


150617 Y12 University of Law: legal workshop & presentation on career pathways into law period 2 S4


210617 Y7 Science Enrichment Day – Bayer plc Gene Jewellery & DNA


220617  Y7 Careers Workshops – Library


220617 Y7 Introduction to professional careers A7


290617  Armed Forces - team building and  ice breaker sessions to rising Year 12 


300617  Y12 AWE Spotlight event tbc


060717  Y12 Spectroscopy Event in School 


060717  Y9  Medicine & Materials Trip to University of Oxford 


070717   Y12 Futures Day – Speakers  in school


July  Y12 ICAEW Business Game and Mock Assessment Session 


200717 Y9  STEM Enrichment with National Grid & SmallPiece Trust
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